INITIATIVE

NextFifty Initiative is a five-year-old, Colorado-based, private foundation funding efforts to improve the
lives of older adults and their caregivers. Because we want every person to thrive in their second 50
years, we work closely with community leaders, experts in the field of aging, and front-line professionals
to support programs and projects that positively impact aging and longevity. We educate, share best
practices, and support innovation that will transform aging for generations to come.

We recognize that inequities in our society (and there are many) cause harm to communities and
individuals, including the older people we're here to serve. For that reason, we’re committed to building
an inclusive, equitable, and diverse organization and actively working to eliminate the systems and
barriers—including those in our own organization—that perpetuate inequities. We’re not there yet, so
we’re working hard to create a transparent, inclusive, trust-based culture of belonging that empowers
staff, board members, grantees, and other stakeholders to learn, grow, and make a greater impact for all.

At NextFifty Initiative, we value accountability, collaboration, equity, innovation, leadership, and learning.
We think a fun, positive workplace culture leads to great work, so we aim to create an environment where
you'll feel supported, valued, and recognized for your unique skills, talents, experiences, and
perspectives. If you’re someone who can bring diverse perspectives and identities to our team—and who
also feels strongly about the values of equity and inclusion—please consider joining us.

Grants Manager

You will be responsible for the grant processes and procedures of NextFifty Initiative. You'll work closely
and proactively with colleagues across the foundation to manage grant workflows and ensure efficient,
equitable, and effective practices. This position will produce and maintain grant information and
documentation, and may also participate in strategic discussions with program staff around the
foundation’s grantmaking. This is a hands-on position and will require flexibility, adaptability, and a desire
to learn as NextFifty Initiative continues to grow and evolve. This is primarily a remote position currently,
with the expectation of moving into a hybrid in-office/remote environment in the new year. COVID-19
vaccinations are required of all NextFifty Initiative employees, prior to starting with us, and we will
consider accommodations for medical or religious reasons.

As a newer funding organization, we’re evolving and developing. All roles within the organization are
subject to modification without a change in the written position description. The responsibilities below
include the primary things you’ll be accountable for in this position but may not include all activities or
duties that will be assigned.

Major Job Responsibilities

¢ Manage the foundation’s grantmaking software (Blackbaud Grantmaking) and the intake of
applications and reports, and maintain accurate database records of grant schedules, amounts,
payments, site visits, reporting, and closeout information.

¢ Respond to e-mails and telephone calls requesting information about the foundation’s grantmaking
and/or the status of a proposal’s review.

e Contact applicants to request missing documents or information from grant applications or reports
and provide technical assistance with application and report submissions.



¢ Incorporate an equity lens within the foundation’s grantmaking processes.

e Ensure accuracy and integrity of the foundation’s grants management system, and proactively identify
areas to increase efficiency and improve processes.

e Manage grant review and program team meeting notetaking.

Responsible for the preparation of award letters, declination letters, and grant agreements.

Oversee the grant requirement reminder, submission, and review processes.

Manage the foundation’s Community Response Fund funding opportunity.

Collaborate with the program team on topical research, data collection, and reporting related to

grantmaking.

e Prepare grant-related materials for the board of trustees.

o Participate in team discussions regarding grantmaking strategies and evaluation.

o Keep current on aging-related topics and issues and grants management best practices,

e Establish and maintain ongoing interaction with professional networks and participate in relevant
conferences.

e Complete special projects and assignments as needed, and provide support, when requested, for
foundation activities

Qualifications

¢ A minimum of a bachelor's degree or equivalent experience.

e Experience with design, implementation, and maintenance of a complex process.

o Experience with database management and skilled in Microsoft Office.

e Experience with grants management system(s) - preferred

o Knowledge of, or desire to learn, best practices of grants management processes and approaches.

e Demonstrated skills in organizing, managing, and maintaining data.

e Strong interpersonal and collaboration skills; proven ability to be flexible in a team-oriented approach
with diverse groups of people.

e Proactive and able to self-manage, prioritize work assignments across departments, manage multiple
deadlines, and to represent the foundation in any given environment.

¢ Demonstrated ability and understanding of centering equity in their approach to and the execution of
their work.
o Experience working with or living within historically underserved or marginalized populations.

People are what make NextFifty Initiative thrive. We are dedicated to creating an inclusive organization
that promotes equity and recognizes diversity as critical to our mission and impact.

Salary and Benefits

Salary range is $60,000 - $70,000 (or $28.85/hour - $33.65/hour), depending on experience. NextFifty
Initiative provides a comprehensive benefits package including medical, dental, and vision insurance,
employer-paid life and disability insurance, employer-matched 403b retirement plan, employee assistance
program, discount pet insurance, and a generous paid time off policy.

If you are interested in applying to the Grants Manager position, please submit your cover letter and
resume (both REQUIRED to be considered) to: careers@next50initiative.org After reviewing this job
posting and NextFifty Initiative’s website, please describe in your cover letter how you see alignment
between (1) your experience and this position, and (2) your values and the mission, vision, and values of
NextFifty Initiative. The deadline to submit your application is Friday, October 22, 2021.
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